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Writing Progression Document - letter writing.
Early Learning Year 1 Year 2 Year 3 Year 4 Year 5 Year 6
Goals Expected Expected Expected Expected Expected Expected
ARE Write simple Write clearly Use full stops and Write for the Write for purpose Write effectively Write effectively
sentences, demarcated capital letters purpose and audience with for purpose and for purpose and
which can be | sentences using full mostly correctly. increasing control. | audience and select | audience, selecting
read by stops and capital Use language appropriate language that shows
themselves & letters. Use adverbs. appropriate for the Use language vocabulary and good awareness of
others. style of letter and | appropriate for the | language for effect. the reader.
Start to use Use adverbials of reader (e.g. style of letter (e.g.
question and time (where persuasive letter - | letter from a family Use language Use language
Use capital exclamation marks. appropriate). emotive and member - informal | appropriate for the | appropriate for the
letters and full persuasive language) | language, personal style of letter (e.g. | style of letter (e.g.
stops to Use conjunctions to | Use exclamation and questions. Letter persuasive letter - persuasive letter -
demarcate join sentences using question marks. Use adverbials of from the past - emotive and emotive and
sentences. conjunctions (e.g. time, place historical language). | persuasive language. | persuasive language.
and, but, so). Write using (prepositions) and Letter from the Letter from the past
subordination (when, | cause (when, before, Use fronted past - historical and - historical and
Use appropriate if, that, because) while, after etc.). adverbials with the formal language). formal language. A
spacing between and co-ordination correct use of the complaint - factual
words. (or, and, but, so). Group ideas info comma. Use relative clauses language,
basic paragraphs (with and omitting exaggeration etc.).
Use correct Use commas in a list. Use paragraphs to the relative
formation of lower Begin to use organise ideas pronoun). Show and maintain
case, finishing in the Use the past and pronouns, and around a theme. control over level of
right place. present tense alternative nouns to Indicate degree of | formality particularly
accurately and avoid repetition and Use cohesive possibility using through language
Use correct consistently. to show some devices to links adverbs (e.g. choices e.g. find out -
formation of capital cohesion. ideas between and | perhaps, surely) and | discover, ask for -
letters. within paragraphs modal verbs (e.g. request. (Informal
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Use phonics
knowledge to spell
words.

Spell some common
exception words.

Use the progressive
tense where
appropriate.

Use apostrophes for
contraction and
possession.

Spell most common
exception words.

Begin to make some
improvements to
writing.

Where appropriate,
use the present
perfect tense.

Use subordinate
clauses.

Begin to use
multiclause
sentences.

Use 'a’ and ‘an’
correctly.

Writing should be
legible and most
Jjoined.

Spell some Y3/4
words.

Begin to use editing
and proof-reading
techniques to make
improvements to
words, sentences
and check for
correct punctuation
and spelling.

and avoid repetition:

appropriate choice
of pronoun or noun,
synonyms,
adverbials and
connecting adverbs.

Use apostrophes to
mark plural
possession.

Vary sentence
structure using
different openers.

Use multiclause
sentences and mark
clauses with commas
(where appropriate)

Use correct verb
inflictions (T was,
we were, I did etfc.)

Writing should be
legible, neat and
Jjoined.

Spell most ¥Y3/4
words.

Develop editing and
proof-reading
techniques to make
improvements to

might, should, will,
must).

Use the following to
indicate
parenthesis:
brackets, dashes
and commas.

Use commas to
clarify meaning and
to avoid ambiguity.

Write using
multiclause
sentences (more
than 2 clauses)
effectively and
where appropriate,
varying position
within the sentence.

Use devices to build
cohesion: adverbials
of time (later, after
a while) place
(nearby); number
(secondly); tense
choices (he had seen
her before).

Writing should be
legible, neat and
joined with

e.g. question tags,
slang etc. Formal e.g.
subjunctive,
expanded form).

Link ideas across and
within paragraphs
using a wider range
of cohesive devices:
repetition of word or
phrase for effect;
ellipsis; grammatical
connections (e.g.
adverbials - on the
other hand etc.); plus
previously learnt
devices.

Use colons, semi-
colons and dashes to
mark boundaries
between independent
clauses when
appropriate and
effectively.

Use colons and semi-
colons for lists.

Use hyphens to avoid
ambiguity (e.g. man
eating shark vs man-
eating shark).
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sections of writing
and check for

correct punctuation
and spellings.

increasing speed and
fluency.

Spell some ¥5/6
words.

Develop editing and
proof-reading
techniques to make
improvements to
writing, thinking
about the effect on
the reader, and
check for correct
punctuation and
spellings.

Writing should be
legible, neat and
Jjoined with
increasing speed and
fluency.

Spell most ¥5/6
words.

Edit and proof-read
writing making
effective
improvements that
will benefit the
audience and purpose
and ensuring all
punctuation and
spelling is accurate.
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Year 1
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